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Course objective
The objectives of this course are to improve the competence of the student in basic language skills and to acquaint the students with the working of official English languages.

Unit 1:- 	Language Content
 	Structural Items :
	Simple, compound and complex sentences.
Co-ordinate clauses (with, but, or, neither-nor, otherwise, else) 
Sub-ordinate clauses-noun clauses-as subjects, objects and complement. Relative clauses (restrictive and non restrictive clauses) 
Adverb clauses (open and hypothetical, conditional: with, because, though, where, so that, as long as, as soon. 
Comparative clauses (as + adjective/adverb + as no sooner………. that)
Tense :
Simple present, progressive and present perfect.
Simple past, progressive and past perfect.
Indication of futurity.
The passive (Simple present and past, present and perfect   and to infinitive structure)
 Reported speech :
Declarative sentences
Imperatives
Interrogative-why-questions, Yes/No questions.
Exclamatory sentences.
Module (will, shall, would, ought, to have to/have got to, can- 
could, may-might and need)
Verb structures (infinitive and gerundial)
Linking devices
Note; -The above language items will be introduced to express the
Following communicative functions :
Seeking and imparting information.
Expressing attitudes - Intellectual and emotional.
Persuasion and discussion etc.



Unit 2:- 	Reading Comprehension
Adequate practice should be provided in reading with understanding through graded materials prescribed in the text book. Attempt should also make to expand the learner's vocabulary.

Unit 3:- 	writing skills:
Graded practice should be provided in the basis skills of composition. The following forms of composition should also made to expand the learner's vocabulary.
(i) Paragraph writing (150 words)
(ii) Letter writing (both formal and informal)


Unit 4:- 	Speaking:
Contextualized vocabulary teaching and oral work should be used to strengthen the learns acquirement of the sound distinctions, stress and intonation in English.


Reference Books:
1. The book published by M.P. Hindi Granth Academy is the prescribed book for this syllabus.
2. Wren & Martin : High School English Grammar & Composition
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Course objective
The educate the students in the skills of communication so as to help them to interact with the society effectively in their career.

Unit 1:- 	Communication: definition, nature, importance to manager, communication process and its elements means of communication and methods, barriers to communication.
Unit 2:- 	Oral Communication: Speeches for different occasions, guide lines, listening (problems and guide lines).
Unit 3:- 	Interview: Process, Problem guidelines, group discussions, conference, responsibility of chairman and participants.
Unit 4:- 	Written Communication : essentials of good business letters, types of business letters business correspondence, lay out of business letters, different types of drafts for replies to requests, orders, reply to orders, letters of complaints, circular letters, agency letters, foreign trade letters and job applications, various types of advertisements, notices, agenda and minutes, press releases, telegrams, report writing structure of report..

Unit 5:- 	Non Verbal Communication: types and its uses and importance in business communication,
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Course objective
The objectives of this paper is to familiarize the students with the theoretical concepts in economics.

Unit 1:- 	Introduction to Economics : definition curve, supply curve, market & firm's equilibriums, economics

Unit 2:- 	Demand & Supply: demand curve, supply curve, market & firm's equilibrium, elasticity of demand.
Utility Analysis: marginal utility analysis & indifference curve analysis of demand consumer’s surplus.
Unit 3:- 	Pricing: price equilibrium under different market conditions. Factors of production and their rewards: rend, interest wages 86 profit, laws of production, least cost inpui combination.
Unit 4:- 	National Income: related concepts, its measurement & analysis.
Public Finance Fiscal policy, public revenue public expenditure, deficit financing, Central budget. Taxation value added tax.

Unit 5:-        Planning: Economics growth & development, five year plans & their achievement, ninth five year plan.
New Economic Policy : Liberalization, globalization 8 privatization.
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Course objective
The objectives of this paper is to familiarize the students with the theoretical concepts in economics.

Unit 1:- 	Introduction to Economics : definition curve, supply curve, market & firm's equilibriums, economics

Unit 2:- 	Demand & Supply: demand curve, supply curve, market & firm's equilibrium, elasticity of demand.
Utility Analysis: marginal utility analysis & indifference curve analysis of demand consumer’s surplus.
Unit 3:- 	Pricing: price equilibrium under different market conditions. Factors of production and their rewards: rend, interest wages 86 profit, laws of production, least cost inpui combination.
Unit 4:- 	National Income: related concepts, its measurement & analysis.
Public Finance Fiscal policy, public revenue public expenditure, deficit financing, Central budget. Taxation value added tax.

Unit 5:-        Planning: Economics growth & development, five year plans & their achievement, ninth five year plan.
New Economic Policy : Liberalization, globalization 8 privatization.
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Course objective
The objective of this course is to familiarize the students with basic concepts & methods in accounting as a practical subject in business Management.

Unit - I       Accounting:   meaning, scope & relationship with other Functional areas, book keeping & accounting.

Unit-II 	Conceptual framework of Accounting: accounting principles, accounting
Concepts, accounting conventions, systems of books keeping, double, entry system of books
Keeping. Journal, Ledger & Trial Balance.

Unit-III 	Depreciation Accounting: concept, causes methods of providing depreciation
on different assets and depreciation policy.

Unit -IV   	Final Accounts: manufacturing account, trading  account, profit & loss account, balance sheet and adjustments.

Unit -V   	 Bank Reconciliation Statement: Objective, importance &Techniques.
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Course objective
To help the student future manager user computer application skills in major application areas.

Unit – I	 			
Computer System Concepts and Characteristics, Basic Components of Computer System.

Unit - II -	Software - Type of Software - System Software Operating system – Over
View and functions.

Unit - III 	Application Software - Word Processing, Spread Sheet, Presentation Graphics and DTP.

Unit – IV   DBMS - Introduction , Purpose of DBMS, Views of Data, Data   Models,
Types of Data Base Languages.

Unit - V     Network - LAN, WAN, MAN, Components of LAN, Internet-   Evolution, Protocols and Interface, E-mail, www, viruses Antivirus, Antispyware, Fire Wall,
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