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Sub :       P.C. Software and Fundamentals of Computer 

Paper Code : BCO – 101 B


UNIT I:Microsoft Disk Operating System: Introduction, History And Versions Of Do..
Fundamentals Of Dos, Booting Process, Internal Dos Commands TYPE, COPY DEL, CD, MD, RD, CLS, DIR, COPY CON, REN, TIME, DATE, VER, VOL, PROMPT, PATH. Concept of files and Files and Directories, MORE, move, DOSKEY, DISKCOMP, EDIT. MEM, Creating Batch Files,

-UNIT II		Introduction To Windows: History, starting windows, the Desktop, Maximizing minimizing, restoring and closing a window, Using the start menu, control panel managing multiple windows,  ranging icons on the desktop, creating an  managing folders, windows 
Accessories, Windows explorer, network neighborhood.

UNIT III	Introduction to Word Processing: features, Advantages and application areas Word Processing, Introduction to parts of a word window, creating openin saving & closing a document, formatting text, page setting, editing a docurner file, Spell Check & grammar, Using Paragraph Styles, Copying A Block To Another File, Newspaper. Style Columns, Using Macros, Headers And Footers, Finding Text, Setting Up Printers, Mail Merge,Printing the document file, creating table using table , insert clip art, and graph use of tabs creating table, adding, deleting rows & columns, changing column width & row height

UNIT IV 	Generations of Computers. Types of computers : Analog, Digital (micro, mini, mainframe and super computers) and hybrid. Input Devices: Keyboard, Mouse, Trackball, Joystick, Digitizing Tablet, Scanners, Digital Camera, MICR, OCR, OHR, Bar-Code Reader, Voice Recognition, Light Pen, Touch Screen.
Output Devices: Monitor characteristics and type or monitors: CRT , flat panel, LCD MONITOR, LCD screen. Daisy Wheel, Dot Matrix, Inkjet, Laser, Line Printer, Plotters, Sound Card and Speaker. Storage Devices: Storage Fundamentals: Primary Vs Secondary. Various Storage Devices: Magnetic Tape, Cartridge Tape, Data drives, Hard disk drives, Floppy disks, CD, VCD, CD-RW, Zip Drive, DVD, DVD_,RW. Types of software’s: System software, Application Software.

UNIT V        	Types of 0.S.: Single user, Multi-user, Real time, Time sharing and Batch processing, Multiprocessing, Multiprogramming, Multitasking, Distributed processing.
Programming Languages: - Low-level Language, Assembly Language, Middle Level Language and High Level Language, Compiler, Interpreter, Assembler, Difference between Compiler & Interpreter.
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Paper Code : BCO – 102


UNIT I:	  
	Concept of Double Entry System, Accounting Concepts and Conventions Preparation of Journal. Sub division of Journal. Preparation of Ledger and Trial Balance. Final Accounts with Adjustments.

UNIT II	   Introduction to Indian Accotinting Standards. Detail study of accounting standard - 6 and 10, Branch Accounts, Departmental Account..

UNIT III	Royalty Accounts, InsolvancyAccounts.

UNIT IV 	Partnership Accounts - Adjustments and Guarantee, Admission of Partner, Retirement and Death of Partner.

UNIT V      Partnership Accounts- Dissolution, Insolvency,	Amalgamation of Partnership Firms, Conversion of Partnership Firm into Joint Stock Company
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UNIT I:	       
Indian Contract Act 1872- Definitions, Nature of contract, Offer & Accecptance, Capacity of Parties to Contract, Free Consent and Consideration, Expressly declared void agreement, Performance of contracts.		  
	
UNIT II	   
Breach of Contract, Remedies for breach of Contract, Indemnity and Guarantee Contracts. Special Contracts- Bailment, Pledge and Agency.

UNIT III	
Limited Liabilities Partnership Act, 2008, Negotiable Instrument Act,1881- Definition, Features, Promissory note, Bill of Exchange and Cheques, Holder and Holder in Due Course. Crossing of Cheque, Types of Crossing, Dishonor and Discharge of Negotiable Instruments.

UNIT IV 	
Consumer Protection Act 1986- Main Provisions. Consumer Dusputes, Redressal Machinery.

UNIT V     
 Foreign Exchange Management Act 2000 (FEMA) - Objective and Main Provisions, tntrodu&ion to Intellectual Property Right Act- Copyright, Patent and Trademark.
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UNIT I	
Indian Contract Act 1872- Definitions, Nature of contract, Offer & Accecptance, Capacity of Parties to Contract, Free Consent and Consideration, Expressly declared void agreement, Performance of contracts. 
UNIT II
Breach of Contract, Remedies for breach of Contract, Indemnity and Guarantee Contracts. Special Contracts- Bailment, Pledge and Agency.
UNIT III
Limited Liabilities Partnership Act, 2008, Negotiable Instrument Act,	1881-
Definition, Features, Promissory note, Bill of Exchange and Cheques, Holder and Holder in Due Course. Crossing of Cheque, Types of Crossing, Dishonor and Discharge of Negotiable Instruments.
UNIT IV
Consumer Protection Act 1986- Main Provisions. Consumer Dusputes, Redressal Machinery.
UNIT V
Foreign Exchange Management Act 2000 (FEMA) - Objective and Main Provisions, tntrodu&ion to Intellectual Property Right Act- Copyright, Patent and Trademark.
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Paper Code : FC105


UNIT I	
uSfrd ewY;
1- uSfrd ewY; ifjp; ,oa oxhZdj.k& MkW- 'kf’k jk;
2- vkpj.k dh lH;rk & ljnkj iw.kZ flag. 
UNIT II
fgUnh Hkk"kk
1- Lora=rk iqdkjrh ¼dfork½ & t;’kadj izlkn
2- tkx rq>dks nwj tkuk ¼dfork½ & egknsoh oekZ
3- mRlkg ¼fuca/k½ & jkepUnz 'kqDy
4- f’kjh"k ds Qwy ¼yfyr fuca/k½ & gtkjh izlkn f}osnh
5- okD; lajpuk vkSj v’kqf);k¡ ¼ladfyr½
UNIT III
fgUnh Hkk"kk 
1- ued dk nkjksxk ¼dgkuh½ & izsepUnz
2- gkj dh thr ¼dgkuh½ & lqn’kZu
3- Hkxoku cq) ¼fuca/k½ & Lokeh foosdkuan
4- yksdra= ,d /keZ gS ¼fuca/k½ & loZiYyh jk/kkÑ".ku
5- Ik;kZ;okph&oykse 'kCn] ,dkFkhZ&vusdkFkhZ 'kCn] 'kCn;qXe ¼ladfyr½
UNIT IV
English Language 
1- John Keats : Ode to a Nightingale
2- Rabindra Nath Tagore : Where the Mind is Without Fear
3- Rajgopalachari : Preface to the Mahabharata
4- J.L. Nehru : Tryst with Destiny

UNIT V
English Language

1. Comprehension/ Unseen Passage
2. Composition and Paragraph writing
3. (Based on the expansion of an idea)
4. Basic language skills : vocabulary, synonyms, antonyms, word formation, prefixes, suffixes, confusing words, misused words, similar words with different meanings. Proverbs
5. Basic language skills : Grammer and Usage, Tenses, Prepositions, determiners, countable/ uncountable nouns, verbs, articles and adverbs.
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Unit — I 	Entrepreneurship- Meaning, Concept, Characteristics of entrepreneur, Qualities of Successful Entrepreneurs 

Unit – II 	Types of entrepreneurship, importance and views of various thinkers (Scholars) . 
-Formation of goals, How to achieve goals.
-Problems in achiev                                                                                                                                                                                       ing targets and solution.
-Self motivation, elements of self motivation and development.
-Views of various scholars, evaluation, solutions.
Leadership capacity: Its development and results.

Unit – III 	Projects and various organisations (Govt., non-Govt.), Govt. Projects, Non- Govt. projects.
Contribution of Banks, their limitations, scope.

Unit - IV 	Functions, qualities, management of a good entrepreneur.
Qualities of the entrepreneur (Modern and traditional).
Management skills of the entrepreneur.
Motive factors of the entrepreneur.


Unit – V 	Problems and Scope of the Entrepreneur :
-Problem of Capital
-Problem of Power
-Problem of Registration
-Administrative problems
-Problems of Ownership.
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